IHOJIMTUKA

00padoTKu nmepcoHaJbHBIX JaHHBIX MBOY COIL Ne 38

1. O6uue mos10xKeHus

1.1. Hacrosimast noiutuka o0padoTku nepcoHanbHbix qanHbix MBOY COILL Ne 38 (nanee —
[MonuTHKa) onpeaessieT e 00paboTK MePCOHATBHBIX JTaHHbBIX, KATETOPHU U MEPEYCHb
00pabaTbIBaeMbIX IEPCOHAIBHBIX JAHHBIX, KATETOPUU CYOBEKTOB, IEPCOHATIHHBIE TAHHBIE
KOTOPBIX 00pabaThIBArOTCS, CIOCOOBI, CPOKH UX 00pabOTKH M XpaHEHUS, TIOPSIOK
YHUYTOXKCHHUS MTEPCOHATBHBIX TAHHBIX TPU JOCTHKCHHUH LIEJICH UX 00paOOTKH WITU TIPU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHuit B MBOY COII Ne 38(nasnee — I1Ikosa).

1.2. JlokanbHble HOPMAaTUBHBIE aKTHl U UHBIE IOKYMEHTHI, perilaMeHTHPYIOIIe 00paboTKy
MepCOHANBHBIX MaHHBIX B [1Ikoie, pa3pabareiBatoTes ¢ yaeToM moJioskeHui [TomuTuky.

1.3. JlefictBue [lonutuku pacripocTpaHseTcs Ha epcoHalbHbIE TaHHbIe, KoTophie [1Ikoma
o0OpabaTbIBaeT ¢ MCIIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3ALIUU.

1.4. B IlonuTuke UCTIOJIB3YIOTCS CIACAYIOIINUE MTOHSATHUS .

e TEpPCOHAIBHBIC JAHHBIC — JIF00ast HH(OpMAIINS, OTHOCAIIASACS MPSIMO WIIM KOCBEHHO
K ONPEIeICHHOMY HJIH Opee/isieMOMY (pu3ndeckomy JHiy (cyobekTy
NIEPCOHATBHBIX JTaHHBIX);

e TEpCOHAIBHBIC JJAHHBIE, Pa3PEIICHHBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacrpocTpaHeHus1, — IEPCOHANbHBIC TAaHHBIC, IOCTYI HEOTPAaHMYCHHOTO KPYyTa JIHUI
K KOTOPBIM NPEIOCTABICH CYOBEKTOM IEPCOHANBHBIX JaHHBIX ITyTEM Aa4yH
coriacus Ha 00paOOTKy MEPCOHATIBHBIX JAAHHBIX, Pa3PELICHHBIX CYObEKTOM
NIepCOHAIBHBIX TAHHBIX JUIS PACIIPOCTPAHEHUS B MOPSIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MepcoHaNbHBIX MaHHBIX (omepaTop) — [lIkona — puITYEcKOe JTHIIO,
CaMOCTOSTENILHO MJIM COBMECTHO C IPYTUMH JIMIIAMH OpTaHHU3YIoIee U (Min)
OCYIIECTBIISIOIIEE 00pabOTKY MEPCOHANBHBIX JAHHBIX, OMPEACIISIONIEe [eTH
00paboTKK MePCOHATBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MOIICKAIIHX
00paboTke, neicTBHs (OMEepalnu), COBEPIIAEMbIE C IEPCOHATBHBIMY TAaHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JAeHCTBUE (OMEpaIlys) WK COBOKYMTHOCTb
nevictBuii (omepanuii) ¢ nepcoHaNLHBIME JaHHBIMH C HCIIOJIb30BaHUEM H 0€3
UCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIINH, BKITFOUast cOOp, 3aIKCh,
CHCTeMaTH3all1I0, HAKOIJICHUE, XpaHeHHe, yTouHeHne (0OHOBJICHUE, U3MEHEHHE),
U3BJICUCHHUE, UCIIOIB30BaHKE, iepeaauy (pacnpocTpaneHue, MpeJ0CTaBICHHUE,
J0CTYII), 00e3TMYMBaHue, OJOKMPOBAHUE, yIAICHUE, YHUUTOKCHHUE,;

e aBTOMaTU3MpOBaHHAasi 00pabOTKa MEPCOHANTBHBIX TAHHBIX — 00paboTKa
NEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIBHON TEXHUKH;

e pACHpPOCTpaHEHHUE NMEPCOHATBHBIX JAHHBIX — JICHCTBHUS, HAIIPABJICHHbBIC HA
PACKpBITHE TIEPCOHATBHBIX TAHHBIX HEONPEACICHHOMY KPYTY JIHII;



e TMPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBUS, HAIIPABICHHBIE HA PACKPBITHE
NepPCOHATILHBIX TAHHBIX ONPEACICHHOMY JIUILY HJIH ONPEICICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
HIEPCOHANIBHBIX JAHHBIX (32 HCKIIIOYCHHEM CITydaeB, eciii 00paboTka HeoOxoauma
JUIsl YTOYHEHHS IEPCOHAIbHBIX IaHHBIX);

e YHUYTOXXCHHUE MEPCOHANBHBIX JaHHBIX — IEHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPKAHNUE NIEPCOHAIBHBIX JaHHBIX B
MH()OPMAIMOHHO CHCTEMe MEePCOHATBHBIX JaHHBIX U (WIIH) B Pe3yJbTaTe KOTOPHIX
YHAYTOXKAIOTCS MaTepHaIbHbIE HOCUTEIH MIEPCOHATIBHBIX JaHHBIX,

o 00e31M4YMBaHNE NEPCOHATBHBIX TAHHBIX — ICHCTBUS, B pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOIb30BaHUS JIOTIOJIHUTEIFHONW HH(POPMALIUT
OIIPEICTUTh MPUHAIICKHOCTD IEPCOHANBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JaHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MIEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
coaepKanuxcs B 0a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUMBAIOIINX UX
00paboTKy MH(POPMATMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHHYHAs Iepeiavya MepCOHANBHBIX JaHHBIX — Iepeiaya NepCOHaTbHbBIX
JAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIacTH
MHOCTPAaHHOT'O TOCYAapCTBa, HHOCTPAHHOMY (PU3HYECKOMY JIMILY HMITH
MHOCTPAaHHOMY IOPUIMYECKOMY JIHILY.

1.5. [lIkona xak onepaTop NEPCOHAIBHBIX JAHHBIX 00s3aHa!

1.5.1. Cobnronats KOH(PUIACHINATBHOCTD IEPCOHANBHBIX JaHHBIX, 8 MIMEHHO HE
pacrpocTpaHsATh NEpCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IPECTaBUTENs, €CIIM HHOE HE
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecneunthb CyOBEKTaM MEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEJICTABUTENISM
BO3MOYXHOCTh O3HAKOMIJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPIKAIUMHU UX
MepCOHANbHBIE TaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3pscHATH CyObEeKTaM NePCOHANBHBIX JaHHBIX, UX 3aKOHHBIM TPEJACTAaBUTEISIM
IOpPUINYECKHE TTOCIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIEC TaHHBIE.

1.5.4. baokupoBaTh WM yAAISATh HEIPAaBOMEPHO 00pabaThiBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHUE.

1.5.5. TIpekpaTuth 00pabOTKY M YHUUTOXKHUTH UM 00€3TMUYUTh IEPCOHAIBHBIE TaHHBIE MO0
obecreynTh mpekpalieHue 0opaboTKN U YHUUTOKEHUE UM 00e3TMUYMBaHIe MTePCOHATBHBIX
JAHHBIX MPU JOCTHXKEHUH LENHU UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY NMEPCOHATBHBIX TAHHBIX WJIK O0ECTIEYUTh MIPEKpalleHe
00pabOTKM IEPCOHANBHBIX JJaHHBIX B CTy4ae OT3bIBa CYOBEKTOM NEPCOHATBHBIX JaHHBIX
coryiacust Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIOIIPHOOPETaTENIEM HIIH OPYIUTETIEM TI0 KOTOPOMY
ABIISIETCA CYOBEKT MEPCOHATBHBIX JTAaHHBIX, MJIM UHBIM coruianiennemM Mexay Llkomoi u
CYOBbEKTOM MEePCOHATLHBIX TAaHHBIX.



1.5.7. TlpuauMaTh Mepbl, HEOOXOUMBIC U JOCTATOYHBIC JJIsi 00ECIICUCHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYyCMOTPEHHBIX 3aKOHOM U MIPUHATHIMHU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH.

1.6. [lIxona Bpase:

1.6.1. CamocTosATENbHO ONPENENATh COCTAB U IIEpeUeHb Mep, HEOOXOAUMBIX U JOCTATOUYHBIX
111 00ECTICYEeHN S BBIOJIHEHHS 00SI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM M NPUHATHIMU B
COOTBETCTBUH C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH, €CJIM MHOE HE IPELyCMOTPEHO
3aKOHOJATEIBLCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Mcionb30BaTh NepcoOHANbHBIC JaHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'ISITB MNEPCOHAJIbHBIC JTaHHBIC CY6’bCKTOB ICPpCOHAJIbHBIX JaHHBIX TPETbUM
JIMaM B ClIydasax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. TTopyunutb 06pabOTKy EpCOHANBHBIX JaHHBIX IPYTOMY JIUILY C COTJIacus CyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CIIM HHOE HE MPEITyCMOTPEHO (elepaTbHBIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaeMOT0 C 3THM JIMIIOM JIoroBopa. JIuio, ocymecrsistomniee 00padboTKy
MEPCOHAIBHBIX JAHHBIX 1O MopydeHuto [1Ikoisl, 00s13aHO COOMIOIaTh TPUHITUIIBI M ITPaBHIIA
00pabOTKH EPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHbIE 3aKOHOM, COOIIOAATh
KOH(HIECHIINATHLHOCTD IEPCOHATBHBIX JTaHHBIX, IPHHUMATh HEOOXOIMMBIE MEPHI,
HalpaBJICHHbIEC Ha 00ECIICUCHNE BBITIOIHEHHS 00S3aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOIETHUE YUaIHECs], POJUTENN HECOBEPIIICHHOIETHUX
YUAIIUXCSl, HHbIE CYOBEKTHI MEPCOHATBHBIX JAHHBIX (Jaiee - CyObeKThI MePCOHATBHBIX
JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cnyyasix, npeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, NpeaocTaBisaTh [1lkone
JOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. Ilpu n3MeHeHNnHU NePCOHANIBHBIX IaHHBIX, OOHAPYKEHUH OLIMOOK MIJIM HETOUHOCTEH B
HUX He3aMeUINTEIRHO coo0IaTs 00 3toM 1lIkoite.

1.8. CyOBeKThI mepcOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ats HHPOPMALIKIO, Kacarollytocs 00pabOTKH CBOMX MEPCOHAIBHBIX IaHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYIT OTpaHWYeH (eepabHBIMU 3aKOHAMHU.

1.8.2. Tpe6oBatp oT LLIKOIBI YTOYHUTE TIEPCOHANBHBIC JAHHBIE, OJIOKMPOBATH UX WIIH
YHUUTOXKUTH, €CIIM IIEPCOHAJIbHBIE JaHHBIE SBISAIOTCS HEMOJHBIMHU, YCTApPEBILNMH,
HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMH WM HE SIBJISIOTCS HEOOXOAUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.

1.8.3. JlonoiaHUTh NepcoHaNIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM,
BBIPAXKAIOUIUM COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBatp aeiictBus i Oeszaeiicteue [1Ikonbl B yoJTHOMOYEHHOM OpraHe 1o
3aIIMTe MPaB CyOBEKTOB MEPCOHATBHBIX TAaHHBIX WIX B Cy/I€OHOM MOPSIKE.



2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I MEPCOHAJTBHBIX JAHHBIX

2.1. [IpaBOBBIMU OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LIkorne sBistoTes
yCTaB U HOPMAaTUBHBIE [IPABOBBIE aKThl, Ul UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbiMu LlIkoma ocymecTBiisieT 00paboTKy NEpCOHATIBHBIX JAHHBIX, B TOM YHCJIE:

e TpynoBoii KOJEKC, HHBIE HOPMATUBHBIE TIPABOBBIC aKThI, COAECPIKAIINE HOPMBI
TPYIOBOTO TpaBa,;

e BIOUKETHRINKOIEKC;,

e Haorossiil konekc;

e ['paxxmaHckuil KOJIEKC;

e CeMeNHBIA KOJEKC,

o  ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHBHBIC TIPABOBBIC AKTHI,

e COIMAJIBHOE, IEHCHOHHOE M CTPAaXOBOE 3aKOHOAATENLCTBO Poccuiickoit
®denepauuy;

e 3aKOHOJIATEILCTBO B chepe O€30MaCHOCTH, B TOM YMCIIE aHTUTEPPOPHUCTUUCCKOM
3aIIHIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBAaHUSIMHU 00paOOTKH NMEPCOHATBHBIX JaHHBIX B LlIkomne Takxke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3NYECKUMHE JIMI[AMH, 3asIBICHUS (COTNIACcHsl, JOBEPECHHOCTH)
y4aluxcsl ¥ poauTeseil (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIlIuXCs,
corylacusi Ha 00paboOTKy MEPCOHATIBHBIX JaHHBIX.

3. Leau 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPHH U MepevyeHb, KaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKN U XpaHeHU s, OPSII0K YHUUTOKEHHS NEePCOHATbHBIX TAHHBIX

1. Hean o0padoTKku: opranusanus 00pa3oBaTeIbHOM 1eSITeJILHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPaMMaM HAYAJIBHOI'0 00111ero, 0OCHOBHOI0 0011er0 U Cpe/IHero
o01ero odpasoBaHms, JONOJTHUTEIbHBIM 0011€00pa30BaTe/IbLHBIM IPOrPaMMaM

Kareropun [lepconanibHbIE JaHHBIE CrenmaiabHEIE
aHHBIX JIaHHbIE

[Tepeuenn e (bamuius, UMsl, OTYECTBO; CseneHus o
JTAaHHBIX e TIOJI, COCTOSIHUM3JJOPOBbS

e TPaXIAHCTRBO;

e JlaTa M MECTO POXKIICHUS,

e m3o00paxenue (hororpadus, BUIEO);

e TIACTIOPTHHIC TaHHBIE;

e QJIpEC PETUCTPAIIMH 10 MECTY
KHUTEJIbCTBA,

e aapechaKkTUYECKOTONPOKUBAHUSA;

e KOHTAaKTHbIEC IaHHbIC;

e HHIWBHIyaJIbHBII HOMEP
HAJIOTOTLIATEIIbIINKA,;

e CTpPaxoBOH HOMEpP HHIUBUIYATHHOTO
nutesoro cuera (CHUJIC);

e CBeJEHHUS 00 YCIIeBaeMOCTH




00yyarolerocs ¥ Ipyrue CBeIeHus,

oOpasyromuecs B mporecce

peanuzanuu 00pazoBaTENbHOMN

IIPOrpPaMMBl;

e HHBIC ICPCOHAJIBHBIC TaHHBIC,
npeaoCTaBIsACMbIC (1)I/ISI/ILI€CKI/IMI/I

JIMIIAMH, HeOOXOIUMBIE IS
3aKJIIOYEHUS U UCITOJIHEHUS

J0roBOPOB, UCIIOJITHCHUA HOPM

3aKOHOJATEJIbCTBA B chepe
00paszoBaHUs

Kareropun OOyyaromyecs, UX poAUTENH (3aKOHHBIC PEICTABUTEIIH)
CyOBEKTOB
Cnioco6p100paboT | ABTOMaTH3UpOBaHHas 00paboTka 1 6e3 Cpe/ICTB aBTOMATHU3AIUH, B TOM
KA qucie:
e TOJIyYCHHE NIEPCOHATBHBIX JJAHHBIX B YCTHON M MUCHMEHHOM
(dopMe HEMOCPEACTBEHHO OT CYyOBEKTOB EPCOHATBHBIX
JIAHHBIX;
e BHECCHWS MIEPCOHATBHBIX JIAHHBIX B KYPHAIIbI, PECCTPhI U
WH(POPMAIMOHHBIC CUCTEMBI U JIOKyMEHTHI 111K
Cpoxuobpabotku | B Teuenue cpoka peanusaiuu o0pa3oBaTeIbHON TPOrPaMMbI
Cpoxuxpanenusi | B Tedenue cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYPOIl 1€ B 3aBUCUMOCTHU
OT TUTIA IOKYMEHTA, B KOTOPOM COJIEPIKATCS TIEPCOHATBHBIC TJAHHBIC
[MopsimoxyrnuToxk | B coorBercTBrm ¢ [TopsikoM YHUITOXKESHUS B 003 THUNBAHUS
EHUS MepPCOHANBHBIX NTaHHBIX [IIKOIBI B 3aBUCUMOCTH OT THUTIA HOCUTEIS

MEPCOHANIBHBIX JAHHBIX

2. lleab 00pabdoOTKHU: BHINOJTHEHUS! (PYHKIUI U TOJTHOMOYHI padoToaaTessi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropunaanus! | [lepcoHanbHble TaHHBIE Cneuunanenubie | buomerpuueck
X [IEPCOHAIBHBIE | K€
JTaHHbIE MIepCOHAJIbHBIC
JTAHHBIE

[lepeuenn e (ammius, UMs, OTYECTBO; Ceenenus o N3obpakenue
JTAHHBIX e TIOJ; COCTOSTHUU3J0p |Ha GoTo U

e TPaXIAHCTBO; OBbS BUJIEO3AIHCH,

e JlaTa U MECTO POKICHUS; TTOJTyYEHHBIX C

e H300paxkeHue Kamep

(boTorpadus); HaAOJTIOICHUS

e TIACTIOPTHHIC TaHHBIE;

e aJpec PETUCTPAINH IO
MCECTY JKUTCIBbCTBA,

e anpec(aKkTUIECKOTOMPOKUB




aHus,

e KOHTAKTHBIC JAHHEIC,

e HMHJIMBUJYaJIbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTpPaxoBOH HOMEp
WHUBUIYAIEHOTO
muneBoro cuera (CHUJIC);

e CBeeHHUs 00 00pa3oBaHuy,
KBATH(UKALIIH,
podecCHOHATLHOM
MOJATOTOBKE U MOBBIIIICHUH
KB (DUKAIIHH;

e CeMeWHOEe MOJIO0XKEHHE,
HaJIM4Ue IETEH,
POJICTBEHHBIE CBS3H;

e CBEJEHUs O TPYAOBOU
JESITEIIbHOCTH, B TOM YHUCIIE
HaJu4Me MOOLIPEHUH,
HarpakaeHui 1 (Uimn)
JUCITUTUIMHAPHBIX
B3bICKAHUU,

e JIaHHEIC O
peructpanunOpaxa,

e CBEJICHUS O BOMHCKOM
yuere;

e CBeaeHusa oo
WHBaJUIHOCTH;

e CBeleHHUs 00 ynep)KaHuu
ATMMEHTOB,

e CBEJCHHSA O JJOXOJIE C
MPEbIIYIIEro MecTa
paboTHI;

e HHBIC IEPCOHANILHBIC
JTaHHBIC, TIPEIOCTABIISICMbIC
paOOTHUKaMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIaTeIhCTBA

Kareropuucyonek
TOB

PaGoTHuKH, KaHAUIATHI Ha PAOOTY (COMCKATENH)

Crnioco6b100paboT
KN

ABTOM&THBHpOB&HHaH o6pa60TKa u 0e3 CpCACTB aBTOMATU3alliu, B TOM
quciJie.

e TIOJIYYCHHE TIEPCOHATBHBIX JIAHHBIX B YCTHON M MUChMEHHOMN
(dbopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBLHBIX
JAHHBIX;

e BHECCHWsI IEPCOHATBHBIX IAHHBIX B )KYPHAIBI, PEECTPHI U




UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKoIBI

CpoxkuobpaboTku | B Teuenne cpoka IeHCTBUS TPYAOBOTO A0TOBOpa. JIJisk KAaHIUIATOB — B
TE€YEHHE CPOKa, HeOOXOIUMOTO JIJIsl PACCMOTPEHHS KaHAUAATYPhI U
3aKJIFOUYEHUS TPYAOBOIO AOIOBOpa

Cpoxuxpanenusi | B Teuenue cpoka, yCTaHOBIECHHOTO HOMEHKJIATYPOH €]l B 3aBUCUMOCTHU
OT TUIA IOKYMEHTa, B KOTOPOM COJIEpP>KaTCs MEPCOHAIbHbBIC JAHHBIE, B
TOM YHCJI€ B COCTaBe JTUYHBIX aed — 50 jer

[opsanoxynuutox | B coorBerctBuu ¢ [lopsakom yHUUTOXKEHHS 1 00€3TMYNBaHUS

eHUs MepCOHANIbHBIX JaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT TUIA HOCUTEIS

ICPCOHAJIBHBIX JaHHBIX

3. Heab 00paboTKHU: peajm3anusi rpakIaHCKO-TIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIN MoJIydaTesieM KOoTopbix sBisiercs Lllkonaa

Kareropunaanus! | [lepcoHanbHble TaHHBIE
X
[lepeuenn e (ammiusg, uMs, OTYECTBO;
JTAHHBIX e TACIOPTHHIE JaHHBIE;
e azpec peructpanuu v (1ian) GakTUIECKOro MPOKUBAHUS;
e KOHTaKTHBICJIAHHBIE,
e MHJMBUJYaJbHBI HOMEP HAJIOIOILIATENbIINKA,
e HOMEp pacdyeTHOI'O CUETa,
e HOMep 0aHKOBCKOM KapThl,
e HHBIC NIEPCOHANIbHBIE TaHHBIC, TPEOCTaBIsIeMble (PU3NUECKUMHU
JUIaMH, HEOOXOIMMBIE JUIsl 3aKII0YEHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropumncyonek | KontpareHnTsl, mapTHepsl, CTOPOHBI IOTOBOpa
TOB
CriocoOsr ABTomatu3upoBaHHas 00paboTka u 6e3 cpecTB aBTOMATH3AIlH, B TOM
00paboTku YuUCIe:
e TOJIyYEHHE MEPCOHAIBHBIX JIAHHBIX B YCTHON ¥ MTUCbMEHHOM
(dbopMe HEMOCPeICTBEHHO OT CYObEKTOB MEPCOHATIBHBIX
JTAHHBIX;
e BHECCHHs MEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
UH(OPMAIIMOHHBIE CUCTEMBI B TOKyMEHTHI [1Ikobt
Cpoxnobpabotku | B Teuenue cpoka, HEOOXOIUMOTO ISl HCTIONHEHHUS 3aKITI0UEHHOTO
ZIOrOBOpPA
Cpokuxpanenus |B TedeHne cpoka, yCTaHOBJIEHHOTO HOMEHKIATypOM JIe] B 3aBUCUMOCTH
OT TUIIa IOKYMEHTA, B KOTOPOM COJIEP>KATCs IEPCOHAIbHBIE JAHHBIE
[Mopsmoxynnutox | B coorBercTBuM ¢ IlopsinikoM YHHUTOXEHUS U 00€3IMYHBAHUS
eHUs MEPCOHANIBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIA HOCHTES




MEPCOHANIBHBIX JAHHBIX

4. Ilesq» 00padoTK

. o0ecneuenue 0e30MaACHOCTH

Kareropun [TepcoHanbHbIe TaHHBIE
TAHHBIX
[lepeuenn e (amwius, UMs, OTYECTBO;
JTAHHBIX e TACIOPTHHIC JaHHBIE;
e ajpec peructpaiuu u (Win) GakTUIECKOro MPOKUBAHMS;
e KOHTAKTHBICAAHHbIE
Kareropuu [Tocerutenu Ikomb
CyOBEKTOB
CrniocoOsl ABTomarusupoBaHHas 00paboTka 1 0€3 cpecTB aBTOMaTU3alluH, B TOM
00paboTKu quce:
e TIONYYCHHE IMEPCOHATBHBIX JIAHHBIX B YCTHOW M MUChMEHHOM
¢dbopMe HEemoCpeICTBEHHO OT CYOBbEKTOB MEPCOHATBHBIX
JAHHBIX;
e BHECEHMsI IEPCOHATBHBIX IAaHHBIX B XKYPHAIIbl, PEECTPHI U
WH(OPMAIIMOHHBIC CUCTEMBI M TOKyMEHTHI 11IkoITb
CpoxunoOpaboTku | B Tedenue neproja HaxoxaeHUS oceTuTens Ha Tepputopun [Lkomsr
Cpoxuxpanenusi | B Tedenue cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYPOIl 1€ B 3aBUCUMOCTHU
OT THITa JOKYMEHTA, B KOTOPOM COZEPKaTCs MePCOHAIBHBIC JaHHBIE, B
ToM uncie MUHUMYM 30 THel B OTHOIICHUH 3aluceit Kamep
BUJICOHAOIOICHUS
[Mopsnoxkynuutox | B coorBerctBuu ¢ [lopsakoM yHUUTOXKEHHS U 00€3TMUNBAHUS
CHUS MePCOHANBHBIX MaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THTIA HOCHUTEIISI

NEPCOHANIBHBIX JAHHBIX

4. YciaoBusi 00padoTKH NepPCOHAIBHBIX TaHHBIX

4.1. [lIxona ocymiecTBIsieT cOOp, 3aMKUCh, CHCTEMATH3AIINI0, HAKOTUICHHUE, XPaHCHHE,
yrouHeHHe (OOHOBJICHHE, M3MCHEHUE), U3BJICUCHHE, UCIIOJIb30BaHKE, TIepeIady

(pacmipocTpanenue,

Npe0CTaBIIEHHE, AOCTYI), 00e3THUnBaHKe, OJOKMPOBAHHUE, YIAICHUE U

YHUUTOXKCHUC IICPCOHAJIBHBIX JAHHBIX B COOTBCTCTBUU C 3aKOHOAATCIILCTBOM O
MNEPCOHANIBHBIX JAHHBIX U JIOKAJIbHBIMHW HOPMATHBHBIMU aKTaMU Ixomnsl.

4.2. Bce nepconanbHble qanHble [1Ikona momyyaer ot cyObeKTa mepcoHaNbHBIX JaHHBIX, a B
ClyJasix, KOTJa CyObeKT MEePCOHANBHBIX JAHHBIX HECOBEPILICHHOJIETHHUH, — OT €ro poauTeseH
(3aKOHHBIX TpeCTaBUTENCH).




4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
NEepPCOHATBHBIX JaHHBIX I pacupoctpaHenus, Llkona ocymmecTBisier ¢ coOmo eHneM
3alpeToB U YCIOBUHN, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIBHBIC TAaHHBIC:

e 0€3 UCITOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH B MPOTrpaMMax ¥ HHPOPMAITMOHHBIX
cucreMax: «1C: 3apmnata u kaape», «1C: bubnuorekay, «IMEKTPOHHBIN
THEBHUKY, «[Ipoxoa u nutanuey.

XpaHeHue NMepCOHANbHBIX JAHHbIX:

4.5.1. llkona XpaHUT NEPCOHAJIbHBIE JAHHBIE B TEYEHHUE CPOKA, HEOOXOUMOTO IS
JOCTHIKEHUS Lieiel uX 00paboTKH, a JOKYMEHTBI, COJepKallie IEPCOHAIbHbIE IaHHbIE, — B
TEYEHHE CPOKa XPAHEHHUS JJOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIATYPOH JIE], C yUETOM
apXMBHBIX CPOKOB XPAHEHMUS.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHATCS B
3anupaeMsblx mKagdax a1u00 B 3alIMPAEMBIX TOMEIEHHSX, TOCTYIl K KOTOPBIM OIpaHHYEH.

4.5.3. TlepconanbHbie TaHHBIE, 00pabaThIBaEMbIC C UCITOIH30BAHUEM CPECTB
ABTOMATH3AIMH, XPAHATCS B TAKOM IOPSIIKE U HA YCIOBHSIX, YTOOBI UCKITFOYHUTh
HETPAaBOMEPHBIN MM CIyYallHBIA JOCTYI K HUM, YHUUTOXKEHHE, U3MEHEHHE, OJIOKUPOBaHUE,
KOITMPOBAHUE, TIPEJIOCTABIICHIE, PACIPOCTPAHCHIE TEPCOHATBHBIX JIAHHBIX, a TAK)KE UHBIC
HEeMpaBOMEpHbBIE ICWCTBHS B OTHOIIIEHUH MTEPCOHATBHBIX JAHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B IlIKkome, mpekpamarTt ux
00pabaTkIBaTh B CACAYIONIUX CIydasx:

e JIOCTUTHYTHI L1eJI1 00pabOTKH NMEPCOHATBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS CcOTjacHsi Ha 00pabOTKy NePCOHATBHBIX JAHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTkanepcoHaNbHbIX JaHHBIXHETIPABOMEPHA.
4.7. Ilepenaua nepcoOHaIbHBIX JaHHBIX!
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh TEPCOHATBHBIX JIAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CIEAYIOUIMX CIyJasX:
e CyOBEKT MepCOHANBHBIX JAHHBIX Jall COTJacue Ha repegady CBOMX JaHHBIX;
e TIiepenaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHO/IATEIILCTBA
B paMKax YCTaHOBJIEHHON HPOLETypHI.

4.7.3. llIkona He OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeady MepCOHATbHBIX JaHHBIX.

5. AKTyaJII/I3alII/Iﬂ, HUCIIPABJICHUE, YIAJTCHUEC H YHHUYTOKCHUEC NEPCOHAJTBHDBIX JaHHBIX,
OTBETHI Ha 3alIPOCHI CyﬁLeKTOB NEePCOHATBHBIX JAHHBIX



5.1. B ciiyuae npenocTaBieHus CyObEKTOM MEPCOHANBHBIX IaHHBIX, €r0 3aKOHHBIM
npeacTaBuTeNIeM (DaKTOB O HETIONHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX TIEPCOHANBHBIX JAaHHBIX [1IKona akTyanu3upyer, HCIpaBIseT, OJIOKUPYET,
yIQIISeT WIA YHUYTOXKACT UX U YBEIOMIISIET O CBOMX JICHCTBUAX CYOBEKTa ePCOHAIBHBIX
JAHHBIX.

5.2. Ilpu pocTmwkeHnu 1eneit 00paboTKH MepcoHaTbHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JIAHHBIX COTJIAcHs Ha 00pa0OTKY MEPCOHANBHBIX JTAHHBIX
IIEPCOHAJIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MmoJTy4yaresieM (BhIrOAOIPUOOpPETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIBHBIX TAaHHBIX.

5.3. YHUUTOXKEHUE TOKYMEHTOB (HOCUTENIEH), COAepIKaIUX MIePCOHAIbHbIC TaHHbIC,
MIPOU3BOJUTCS B COOTBETCTBUU C [1opsiIKOM YHUUTOXKEHUS M 00E3TMYUBAHUS IEPCOHATBHBIX
JnaHHbIX [IIKOIbI B 3aBUCUMOCTH OT TUIA HOCUTENS MEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEIbUYCHHSI IIPeIepe, CTUPAHUS WU POPMATHPOBAHUS SJICKTPOHHOTO HOCUTEIIS.

5.7. To 3ampocy cyOBbeKTa MepCOHANBHBIX IAHHBIX WJIA €r0 3aKOHHOTO MPEJICTABUTEIS
Ikona cooOmraer emy nHopmaruo 00 00paboTKe MePCOHATBHBIX JAHHBIX CYyOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.
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